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Master Land Use Application 

This Master Land Use Application and specific land use checklists must be completed, with 

all required supplemental documents provided, prescreening passed, and fees paid for an 

application to be considered complete and accepted.  

Hearing dates and codes utilized for review are based on the date is “complete and 

accepted”.   

Failure to submit all requested items (in legible form) may delay the processing of your 

application.  

APPLICATION LEGEND: 

* = Public hearing(s) required

**   = May require public hearing

*** = City Council consent agenda

All others are considered Administrative Staff Level Reviews
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I. Application Requests (check all that apply)

☐ Admin Director Determination ☐ Lot Split (Administrative) ☐ Subdivision (Prelim)

Plat*

☐ Administrative Development

Review2

☐ Lot Split (Simple) ☐ Subdivision (Final)

Plat***

☐ Alternative Method of

Compliance
☐ Manufactured Home

Community*
☐ Subdivision (Short) Plat*

☐ Annexation w/Zoning* ☐ Mobile Food Unit

(Individual)
☐ Subdivision Plat

Modification**

☐ Business License (Permit) ☐ Mobile Food Unit Park /

Court
☐ Subdivision Plat (Time

Extension)

☐ Certificate of Appropriateness* ☐ Modification to Conditions

of Approval**
☐ Subdivision Plat

(Renewal)

☐ Comprehensive Plan (Map)

Amendment*
☐ Outdoor Dining Permit ☐ Temporary Use Permit

☐ Comprehensive Plan (Text)

Amendment*
☐ Parcel Consolidation ☐ Traffic Impact Study

Review

☐ Deannexation* ☐ Performance Bonding ☐ Vacation (Easement)*

☐ Design Review** ☐ Planned Unit Development

(New)*

☐ Vacation (Plat Note) *

☐ Development Agreement

(New)*
☐ Planned Unit Development

(Modification)**

☐ Vacation (ROW) *

☐ Development Agreement

(Modification)**
☐ Public Art / Mural ☐ Variance*

☐ Development Agreement

(Termination)*
☐ Rezone*

(Zoning Map Amendment)
☐ Zoning Ordinance Text

Amendment*

☐ Home Occupation Permit

(New)

☐ Signs1

☐ Home Occupation Permit

(Renewal)

☐ Special Use Permit (New)*

☐ Lot Line / Boundary Line

Adjustment

☐ Special Use Permit

(Modification)**

Footnotes: 
1Freestanding, post/pole, or monument signs less than 6’ in height.  All other signs must be submitted through 

the building department. 
2 Used when not associated with other land use applications, when revisions to an approved (non-subdivision 

development) is being proposed, or when the land use schedules indicate the requirement for Administrative 

Development Review. 
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II. General Project / Site Information

Project or 

Development 

Name: (for business 

licensing, use business 

name) 

Site Address(s): 
Upload separate 

attached sheet if more 

than six (6) site 

addresses 

Suite #s: 

Parcel #s: 

Total Acres: 

Prior Use of 

Property: 

Proposed Use of 

Property: 

Current Zoning of 

Subject Parcel(s): 
(check all that apply) 

☐ RS-1

☐ RS-2

☐ -1

☐ R-2

☐ R-3

☐ C-1

☐ C-2

☐ C-3

☐ C-4

☐ H-C

☐ M-1

☐ M-2

☐ I-P

☐ D-CC

☐ C-CB

☐ T-N

☐ A-D

☐ C-D

☐ H-D

☐ P-D

☐ Property in

County

List County 

Designation: 
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Proposed Zoning of 

Subject Parcel(s): 
(check all that apply) 

☐ No Change

☐ RS-1

☐ RS-2

☐ R-1

☐ R-2

☐ R-3

☐ C-1

☐ C-2

☐ C-3

☐ C-4

☐ H-C

☐ M-1

☐ M-2

☐ I-P

☐ D-CC

☐ C-CB

☐ T-N

☐ A-D

☐ C-D

☐ H-D

☐ P-D

Select the Overlay 

District for the 

Subject Parcel(s): 
(check all that apply) 

☐ Not in

Overlay Zone 

☐ APO-1

☐ APO-2

☐ ED-1 ☐ FP-1 ☐ HD-1

☐ HD-2

☐ HD-3

☐ SO-1

☐ SO-2

☐ SO-3

☐ UD-1

☐ UD-2

☐ UD-3

City of Caldwell 

Comprehensive 

Plan Designation of 

Subject Parcel(s): 
(check all that apply) 

☐ Neighborhood 1

☐ Neighborhood 2

☐ Neighborhood 3

☐ Urban Neighborhood

☐ Downtown

☐ Mixed Use Center

☐ Community Center

☐ Special Purpose

Is/Are Subject Parcel(s) located within an “Area Hub” as indicated within the City of Caldwell 

Comprehensive Plan? 

☐ Yes  ☐  No

III. Applicant Information

Note:  If applicant is an LLC, proof of authorized signer will be required from the Secretary of State. 

Name: 

Company Name: 
(if applicable) 

Mailing Address: 

Phone: Email: 

Email Address: 

Applicants Relationship to 

Property Owner: 

☐ Property Owner  ☐  Authorized Agent/Representative

☐ Purchaser  ☐ Petitioner (vacation requests only)
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IV. Property Owners’ Information (if different from applicant) 

  

Name: 
 

  

Mailing Address: 

 

 

 

    

Phone: 
 

Email:  
 

  

V. Contractor / Developer Information (fill out, if applicable) 

  

Name: 
 

  

Company Name: 
(if applicable)   

  

Mailing Address: 

 

 

 

  

Phone: 
 

Email:  
 

  

VI. Architect Information (fill out, if applicable) 

  

Name: 
 

  

Company Name: 
(if applicable)   

  

Mailing Address: 

 

 

 

  

Phone: 
 

Email:  
 

  

 

 

 



Master Land Use Application - Updated August 2025             Page 6 of 7 
 

VII. Civil Engineer / Surveyor Information (fill out, if applicable) 

  

Name: 
 

  

Company Name: 
(if applicable)   

  

Mailing Address: 

 

 

 

  

Phone: 
 

Email:  
 

  

VIII. Landscape Architect Information (fill out, if applicable) 

  

Name: 
 

  

Company Name: 
(if applicable)   

  

Mailing Address: 

 

 

 

  

Phone: 
 

Email:  
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IX. Applicant Acknowledgement 

  

 

☐ By signing this application, I authorize employees/agents of the City to enter onto the property that is the 

subject of this application during regular business hours.  The sole purpose of entry is to make an examination of 

the property that is necessary to process this application; and 

☐ I certify that I am the owner of this property, the owner’s authorized agent/representative, or the petitioner (if 

for a vacation).  If acting as an authorized agent or representative, I further certify that I have full power and 

authority to file this application and to perform, on behalf of the owner, all acts required to enable the 

jurisdiction to process and review such an application.  I will comply with all provisions of the law and ordinance 

governing this type of application; and 

☐ I certify that failure to submit all required documents in compliance with the checklist could result in delayed 

acceptance, processing, and hearing date timelines; and 

☐ I certify that the information furnished by me as part of this application is true and correct to the best of my 

knowledge. 

I certify that I am the: 

☐  Property Owner     ☐  Authorized Agent / Representative    ☐ Petitioner (Vacations Only) 

 

 

___________________________________________________  ___________________________ 

Applicant / Applicant’s Representative Printed Name  Date 

 

 

___________________________________________________   

Applicant / Applicant’s Representative Signature 

 

 

 

 

  



City of Caldwell 

Community Development Department 

Planning & Zoning Division 
Phone: (208) 455-3021 | Web:  www.cityofcaldwell.org 

 

Caldwell Community Development Department – Planning Division – Annexation 

Annexation (with initial zoning)  
CCC Chapter 10, Article 3, Section 10-03-01  

 

PURPOSE: Annexation is a legal process by which some property located in an unincorporated area (Canyon 

County) may become part of the incorporated area (City of Caldwell).  Annexations may be initiated by the City 

with property in the City Impact Area or by individuals with property in the City Planning Boundaries.  An 

annexation requested by an individual is a quasi-judicial matter requiring public hearings and public hearing 

notification in accordance with the Idaho Land Use Planning Act and Caldwell City Code. 

The following items shall be included in the application submittal. Additional information may be required 

upon official review of the plans. Please check the box for each item listed below to confirm submission 

of the item listed.  

I. Filing and Submittal Standards 

  

☐ All applications, checklists, plans and supporting documents must be submitted electronically through 
our Online Permit Center. 

☐ Upload all documents and drawings per required checklist, as high-resolution PDFs and formatted in 
accordance with this checklist. 

☐ Each checklist item MUST be named according to the naming convention listed below. The naming 
convention shall start with the document name as shown in the table below, followed by an 
underscore, and then the project name.  

☐ Resubmittals must use the EXACT same file name as the original and contain a versioning number at 
the end (V2, V3, V4, etc.) 

☐ All applicable fees be required to be paid once the application has been submitted and received by the 
department. Some applications may require fees to be paid at time of actual submittal. 

 

II. Submittal Documents  
The items listed below are considered a minimum. Additional information may be necessary for clarification during the review 
process. 
 

√ Submittal Item Description Document Naming 
Convention 

☐ Master Land Use Application. Copy of a completed and signed Master 
Land Use Application. 

Application_ProjectName 

☐ Annexation Checklist. Copy of a completed and signed Annexation 
checklist. 

ANNChecklist_ProjectName 

☐ Copy of Deeds or Proof of Ownership. If the owner is a corporation or 
LLC, proof of the representative or agent for the LLC or corporation will 
be required.   

Deeds_ProjectName 

☐ Property Owner Acknowledgement. Signed Property Owner 
Acknowledgement form (if applicable). 

OwnerAck_ProjectName 

 

 

http://www.cityofcaldwell.org/
https://www4.citizenserve.com/Portal/PortalController?Action=showDevelopmentApplications&ctzPagePrefix=Portal_&installationID=263


City of Caldwell 

Community Development Department 

Planning & Zoning Division 
Phone: (208) 455-3021 | Web:  www.cityofcaldwell.org 

 

Caldwell Community Development Department – Planning Division – Annexation 

☐ Neighborhood Meeting Information, including; 

☐ A copy of the letter sent to all owners, residents, and associations 

within 500’ of the property boundary. 

☐ A copy of the 500’ mailing list 

☐ A copy of the sign-in sheet, with your signature for certification 

NeighborhoodMtg_ProjectName 

☐ Legal Description.  

• Attach a metes and bounds legal description of the property 
including all adjacent rights of ways.   

• All legal descriptions shall be stamped and certified by a land 
surveyor registered to the State of Idaho and shall be 
accompanied by an exhibit stamped. 

Legals_ProjectName  

☐ Annexation Exhibit Map.  An exhibit map, stamped and signed by the 
land surveyor outlining the area being annexed, to include the adjacent 
rights of ways.  

 

☐ Site Plan (to scale). Site plan, drawn to scale, showing: 

☐ Location of all property lines and dimensions 

☐ All streets with street names 

☐ All existing and proposed buildings and structures 

☐ All setbacks to the property lines and between buildings 

☐ All utilities 

☐ All easements 

SitePlan_ProjectName 

☐ Vicinity Map. Showing the boundaries of the subject property with 
relation to nearby roadways and landmarks. 

VicinityMap_ProjectName 

☐ Project Narrative. A detailed project narrative addressing the following: 

• Description of overall proposed development plan 

• Description of compliance with the City’s Comprehensive Plan 
and Vision and compliance with zoning ordinances. 

• Description of overall project benefits, the impacts on 
surrounding properties, and the mitigation of those impacts. 

• List of all proposed land uses 

Narrative_ProjectName 

☐ 

 

Conceptual Development Plan. If the annexation is not associated with a 

special use permit, planned unit development or subdivision plat, please submit 
a concept future development plan. 

ConceptPlan_ProjectName 
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City of Caldwell 

Community Development Department 

Planning & Zoning Division 
Phone: (208) 455-3021 | Web:  www.cityofcaldwell.org 

Caldwell Community Development Department – Planning Division – Annexation 

III. Project Specifics
Fill in all the information below that is applicable to the proposed project. 

Will the Existing Land Use on 
the Property Continue: 

☐ Yes  ☐ No

Explain any Future 
Development Plans: 

Existing City or County Zoning 
Designation of Property 
Surrounding Subject Parcel(s): 

North of the Site: 

South of the Site: 

East of the Site 

West of the Site: 

Type of Access to Subject 
Parcel(s) 

☐ Street Frontage   ☐  Easement

If easement, list easement width and Instrument # below:

Easement Width Instrument # 

Name of Streets Providing 
Access: 

Existing Domestic Water: 

☐ Individual Domestic Well

☐ Centralized Public Water System

☐ City Municipal Water System

☐ Not Applicable

http://www.cityofcaldwell.org/
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Phone: (208) 455-3021 | Web:  www.cityofcaldwell.org 

 

Caldwell Community Development Department – Planning Division – Annexation 

Nearest Water Line 
Connection:  
  

Existing Sewer: 
☐ Individual Septic  ☐ City Municipal Sewer  ☐ Not Applicable 

 

  

Nearest Sewer Connection: 
 

 
 

 

Existing Irrigation: 

☐ Surface 

☐ Irrigation Well 

☐ Pressurized 

☐ Gravity 

☐ Not Applicable 

 
 

 

  

Nearest Irrigation Connection: 
 

  

Irrigation District: 
 

  

School District Serving this 
Location: 

☐ Caldwell SD ☐ Nampa SD ☐ Vallivue SD 
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Community Development Department 

Planning & Zoning Division 
Phone: (208) 455-3021 | Web:  www.cityofcaldwell.org 

 

Caldwell Community Development Department – Planning Division – Annexation 

IV. PDF Formatting Requirements 

  

 

Portable Document Format (PDF) is the industry standard for electronic plans.  The City of Caldwell only accepts 

PDF files for plan review.  PDF files must be properly formatted as described below.  Please read the instructions 

carefully.  Improperly formatted plans can delay the plan review process for your project. 

Layers:   No multiple layers.  Layers must be merged or flattened. 

Format:   Vector-based files are preferred given the ability to scale these files. 

Resolution:   Min. of 300 pixels per inch (PPI) 

Grouping:  Multiple sheet PDF (single file with multiple sheets) 

 

 

Labeling:  

Each sheet of the plans must be labeled with the project name, contractor, and address of the subject site. 

 

 

 

 

 

 

 

http://www.cityofcaldwell.org/
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Caldwell Community Development Department – Planning Division – Annexation 

V. Applicant Acknowledgement 

  

 

☐ I acknowledge that all items on the checklist are included in the submittal package and that all documents 

have been named accordingly and submitted as single-sided, high-resolution pdf documents; and 

☐  I acknowledge that I, the applicant, or my representative, is responsible for attending all public hearings; 

and 

☐  I acknowledge that applications are not deemed complete until the application has been submitted, all fees 

have been paid, and the application has been deemed accepted after completion of the pre-screening 

process. This could impact scheduling of public hearing dates; and  

☐ I acknowledge that I have read, understand, and am in compliance with all standards, terms, and 

requirements listed in Caldwell City Code; and 

☐ I acknowledge that the decision to grant or deny a owner-consented annexation is at the sole discretion 

of the City Council, and that any decision but City Council does not require council to articulate or provide 

findings justifying its decision as owner-consented annexation are not subject to judicial review in 

accordance with Idaho Code 50-222. 

☐ I certify I am the: 

☐  Property Owner as the Applicant    ☐ Property Owner’s Agent / Representative 

 

 

__________________________________________  ___________________________ 

Applicant / Applicant’s Representative Printed Name  Date 

 

 

__________________________________________   

Applicant / Applicant’s Representative Signature 

http://www.cityofcaldwell.org/


City of Caldwell

INVOICE
Permit #:  ANN26-000002

Address:  1620 AVIATION WAY 

Fee Account Code Amount
P&Z Fees - Annexation - More than 2 acres 10240 3,080.50
Fire Fees - Annexation - More than 1 acre 22025 224.70
Eng Fees - Annexation - 2 to 20 acres 12550 544.89
P&Z Fees - Application Prescreening 10216 50.00
TOTAL � 3,900.09

2/18/26, 9:37 AM Permit Details | Citizenserve

https://www5.citizenserve.com/Admin/PermitController?Action=DisplayPermitDetail&SelectedTab=Permits&Permit_ID=53010256&WorkOrder_ID=909… 1/1



Project Narrative 1620 Aviation Way 

The owner, Bret Jones, is requesting to annex 2.66 acres at 1620 Aviation Way into the City 
of Caldwell, along with a zoning designation of M-1 light Industrial. Several interested 
buyers have backed away from purchasing the property due to the time and expense 
required to obtain entitlements.  

The owner hopes that the annexation will help facilitate the sale of his property. 

 

Thank you, 

Bret Jones 
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